
  

 
 

Dress Code and Other Personal Standards [March 2019] 

Because each employee is a representative of the Company in the eyes of the public, each 

employee must report to work properly groomed and wearing appropriate clothing. The Dress 

Policy for Clark Land Resources is Business Casual. Employees are expected to wear casual 

business attire appropriate for the nature of our business and the type of work we perform. 

Employees of the Company should wear clothing that is comfortable and practical for work, but 

not distracting or offensive to others; it must be modest. Clothing should be neat, clean and 

tasteful. Any clothing that has words, terms or pictures that may be offensive to other employees 

is unacceptable.  

Employees who report to work inappropriately dressed may be asked to clock out and 

return in acceptable attire. 

Because not all casual clothing is suitable for the office, these guidelines will help you determine 

what is appropriate to wear to work: 

A. Whether in the field or in the office, all clothing must be conservatively appropriate. No 

clothing should reveal any body parts considered a distraction to others including cleavage, 

backs, chests, stomachs, hips, and thighs. This includes low cut blouses or shirts for women; 

shirts that reveal stomachs; short dresses or shorts; see-through clothing; or "low cut on the 

hip" pants. No sagging pants are allowed, and men should consider wearing a belt with pants. 

Very tight clothing is also discouraged for both men and women. Note that clothing for the 

beach, yard work, dance classes, exercise workouts, and sports contests (such as a marathon) 

are not appropriate for a professional, casual appearance at work.  

B. In our work environment, clothing should be clean and pressed. Torn, dirty, or frayed 

clothing is unacceptable. In CLR's office or in the Client's Office: 

i. Pants - Business casual includes khaki slacks/pants or similar such as Dockers, 

Dickies, etc. Jeans are only allowed if they are dark blue or black, not faded, no 

holes, shredding or purposeful aging.  

ii. Shirts - Should be polo or button-down shirts. Please do not wear t-shirts that 

have any design on them unless it is a CLR shirt.  

C. Shoes - Again Business Casual is your guide here. For safety reasons, flip flops are not 

allowed. Dressy sandals are okay for women. Shoes or boots must be clean and free from rips 

and tears. Athletic shoes should look similar to business casual type shoes (i.e. solid color, 

suede, leather or leather-like). Avoid wearing athletic shoes that are clearly designed for 

playing sports (i.e. multi-colored, cartoons, flamboyant logos, etc.) In the Field Safety is the 

Primary Factor in the Field: 

i. Pants - Should be durable. No rips, tears, etc. Jeans are okay in this situation. 

ii. Shirts - Use CLR shirts or wear shirts appropriate for protection from sun or to be 

seen by passing cars. Again, no rips or tears or inappropriate design on the shirts. 

iii. Shoes - Safety boots with steel toes are required for construction sites and are 

recommended for other site visits. 



  

 
 

iv. Shin Guards - are recommended for those working in the field to protect from 

snake and possible dog bites. 

v. Hats - Hard hats must be worn on construction sites. Other hats should be 

appropriate and without design if possible. Hats that promote drinking alcohol or 

taking drugs are not allowed. 

vi. Hair and Grooming Considerations: 

a. Safety is the Primary Factor in this Category. 

b. If you are working in the field or near machinery, hair should be neatly 

combed, pulled back, rubber-banded, etc. to protect you from being 

injured. 

D. Tattoos and Jewelry 

iii. Tattoos - Many employees also mistakenly believe that they have a right to show 

tattoos and body piercings in the workplace. While tattoos and piercings may be 

examples of employee self-expression, they generally are not recognized as 

indications of religious or racial expression and, therefore, are not protected under 

federal discrimination laws. Accordingly, the Company policy is that all tattoos 

and/or body art shall be covered by appropriate clothing and, except for earrings, 

all body piercings shall be hidden from public view during work hours. 

iv. Jewelry – Safety should be considered when selecting jewelry to wear in the 

office or in the field. Make sure that any jewelry worn does not have the potential 

to get in the way of your ability to safely do your work. As with clothing, jewelry 

should not be distracting or offensive to others.  

E. Client Safety Policies - When working for a client, who has their own safety procedures and 

policies, both Clark Land Resources’ and the client’s safety policies apply to all employees. 

If you experience uncertainty about acceptable casual business attire for work, please ask 

Human Resources to help clarify the policy. 

 

I have read and been informed about the content, requirements, and expectations of the Dress 

Code and Other Personal Standards Policy for employees at Clark Land. I have received a copy 

of the policy and agree to abide by the policy guidelines.  

I understand that if I have questions regarding the policy, I will consult with my immediate 

supervisor or with Human Resources staff members. 

Please read the Dress Code and Other Personal Standards Policy carefully to ensure that you 

understand the policy before signing this document. 

  

Your Signature                                              Please Print Your Name Date 

 


